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D718 Y LUUNIIL 0N FEDERAL REPORTS

1901 Connecticut hvenue, N. W,
Waenington 6, D, C, '

July 19, 1956

HECOMMENUATION

te The following mandatory stendards be established for &1l feday
igenciest : e R
EVERY FEDZRAL AGKNCY, in the prosvlgstion of rules and o
rejwlattons that require tne public to retain-records, shall inttude * =
in every such rule and regulatioens: : R

4e A Tixed number of years, prefarsbly not more than six Jeurs
fron & clearly defined starting date (such ss the birth of the'
completion of indtial audit, ete,), after tl‘hiahvﬁat‘;ﬂtg agennsy
not require the specified records to be retained.

be A definition of the records to which the retantion re :
rants &pply, 1% being undersicod that records whish arve: not- inglude:
within the scope of such definiiion may ba disposed of at the =
discretion of the holder, . _ S

Ce Authorisation to the holder of records required to baTes
tained to substitute for such specifisd records, after the expiratiga
of vhe first two years of the retention period, copies chtained bty -
photoiraphing, microfilming, or other perseanent reproducing processes,

Provided that in exceptional cases, and for good cause, an agency
may require longer specified retention of such epeciclised and parrowly:
defined classes of record, : S

Provided further that when investigation by any agency indicates
tnat 8 company or member of the public should be required to retain for
8 perlod of investigation, enforcement estivity, audit, or litigation =
~ertain selected records, the investigation &nd enforce:wnt agency Has » " ©
the responsiciiity and shsil identify to the member of the publlc or
company Lhe narrow classes of records which it requires the mesber of -
e opublic or company to retain wntil completion of the investigetion,
enforcemont activity, audit, or litigation. o

¢s The siandards estavliched in (1) sbove bs applied when forms o
feguirenents are up for reaewal,.

3a. With respect to all rules and regolations currently in effect that =
Tequire the public to retain records, every federal agency should be Pe=~ o
quested Lo review sush rules and regulations and promilgate Such snends
wenls &3 may be necessary to bring thea into conformity with uhe stanths
cotablished in (1) sbove,

Jte With respect o supersedad regulations and regulations of &ganciep’ ooy
no longer in exietence, the Bureau of the Budget should cause ma ‘inw ‘
vestigation to be made with the objective of bringing such record re«
tention requiremsnts into confommity with the standards b1 elgd

(1) above, = .
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%, n ont this progras 1 assiume that you will make 2tz

. . auvisory services of the Advisory Council on Federald .

o+, inu iis various specialized committees. You will also wish
wneil freely with the affected Federsl agencies and wnen appro~":
rlate with the General Services Administratione You are authorize
.0 ilrected to issue such circulars or other instructions as ¥
find useful in rarrying out this sssigment, ]

s

1 should 1ike to receive from you by Septemben:30y
of your progress together with suy recommendations you ¥
1o further steps required for the effective conirol of ARV .
murden on the publice ' SR

Increased efforts to reduce the reparting burdem an the publ
with actions being taken by the Gensral Servisss Aduioletral
other executive agencies aimed at solution of papervork. proy
iy the Governmsnt, w1l go far toward attaindsg the desloeh
" of the Hoover Commissicui's recommandations for improvene
papsrwork menagenent. They form a logical and valwadble party: of !
broader responsibility ead program of the Buvesy of e Budget
bring about bettsr internsl business managenmnd throughoul the
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The Honorable Percival F. Brundage
Director .
Bureau of the Budget

 Washington, De Oa .
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